                                 Our Mission Statement
•    St. Joseph’s N.S. is a co-educational Catholic primary school which strives to provide a well ordered, caring,  happy and secure environment where the intellectual, spiritual, physical, moral and cultural needs of the pupils are identified and addressed.

•   While St. Joseph’s is a Catholic school it also gives due recognition to all other religions.

•   St. Joseph’s will strive to promote,  both individually and collectively,  the personal and professional development of all the Staff.

•   We express our care and commitment to the welfare of each child, acknowledging their integrity and celebrating each one’s  individuality.

•   St. Joseph’s encourages the involvement of parents through the Parents’ Council  and through  home school contact.    We recognise the important role of parents in the education of their children and encourage their active support.

•   St. Joseph’s will endeavour to enhance the self esteem of everyone in the school community, to imbue in the pupils respect for people and property and to encourage a spirit of independence and responsibility.

•   St. Joseph’s will promote a positive attitude to behaviour.

•   St. Joseph’s will promote gender equity at all levels among teachers, pupils and all other staff.

Déanfaimíd iarracht Gaeilge a labhairt.
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School Motto:    Esprit de Corps – Team Spirit.

HISTORY

The  school was opened in September 1942 with two classrooms and 90 pupils. 

A third classroom was added in 1947 and a fourth in 1958.  In the sixties and early seventies prefabricated classrooms were erected to cater for the rapid expansion.   In 1975 a major extension took place - six classrooms, principal’s office, staff room, kitchen, library, recreation hall and toilets.   In 1986 a modernisation programme was undertaken and several further improvements and adaptations  have been made in recent  years.

A new extension was  built in 2004 comprising of 8 new class rooms, G.P. room, Staff Room, Unit for children with Autism.   Fully equipped Computer Room, Resource Rooms, Store Rooms and Servery.    The school is wheelchair accessible with 2 lifts and ramps.

In  May 2005   there were 512 pupils enrolled and 27 teachers, 6 Special Needs Assistants, 1 Caretaker and  1 Secretary on the staff.    

AIMS

1.
To provide a secure and happy atmosphere in which children can


learn effectively.
2.
To encourage children to become responsible and independent.

3.
To foster an attitude of care towards people and things around us.

4.
To ensure that children reach the highest possible level in literacy 


and numeracy appropriate to their individual ability.

5.
To help children to express themselves creatively through language, 
movement, art and music.

6.
To provide children with a wide range of physical activities at both


group and individual levels.

7.
To help children, through religious and moral, historical, geographical  
and scientific studies, to explore the world in which they are growing up 
and to understand their own particular place  within it.

8.
To integrate all children fully  whatever their needs and backgrounds.

                                CODE  OF DISCIPLINE & BEHAVIOUR

General Rules.

1. School starts at 9.20 a.m.  All pupils should be in class by then to avoid disruption.  Lateness for school and absences require a note from parents.  The school will be open to receive pupils at 9.10 a.m. each morning and not before that.  Supervision starts at 9.10.  Entrance doors are locked at 9.25 a.m. for security reasons and during school hours entry is through the main door next to the Secretary’s office where a buzzer system operates from the Secretary’s office.

(a)   On dry days children go into class, leave in their bags and go out to play.

(b)  On wet days children  go into class, put away coats, sit down and read or 

colour quietly.

2. It is a strict rule that all children walk into and out of school, keeping to the right in corridors and respecting teachers, fellow pupils and all adults and addressing them properly as Mr., Mrs., Father, Sister, etc.  This will be enforced in school and should be reinforced in the home.

3. Pupils are encouraged to speak politely at all times.  Foul language or aggressive tone of voice is never allowed and should never to used.

4. Involvement in sport and pastimes is actively encouraged in school and a plentiful supply of footballs, basketballs, skipping ropes, draughts, chess, games etc. is available in the school.  Please encourage  involvement in leisure time activities at home as a healthy active child is less likely to be disruptive. Games which are violent and involve kicking, punching, bullying or verbal abuse are strictly forbidden.

5. No child may leave the play area during breaks without permission from the teacher in charge.  Children may not leave school, at any time, without the written permission of the parents to the class  teacher/Principal, and must, subsequently, be collected at the classroom door.
6. Chewing gum, crisps, lollipops or peanuts are not allowed.  Lunch leftovers are to be  taken home.  This is to help general hygiene in the school and, ultimately, your child.  This is also a part of the Healthy School Lunch Policy to help you monitor lunches. Glass bottles are not allowed because of the obvious danger they pose.

7. School uniforms must  be worn at all times except on  P.E. days when school tracksuit must be worn.   Junior and Senior Infants may wear the school tracksuit in place of uniform if parents so wish.  In cold weather the  school tracksuit (and not any other bearing logos) may be worn.

 8.    Running or playing on steps inside or outside school is strictly forbidden. 

        There is a yellow line system to show areas for access only rather than play.

 9.    Cycling in or around school grounds at any time is strictly forbidden.

        Skateboards and scooters are not allowed in school at any time during or  

        after school.    

10.   All school property and furniture must be treated with respect.

11.   Parents will be asked to pay for any wilful damage caused by their 
children.

12.  Mobile phones are not allowed during school hours.   

Sanctions:
In every school today it is accepted that there is a need for sanctions to register disapproval of unacceptable behaviour.

The sanctions which are operational in the school are reasonable.  The following  strategies may be used to show disapproval of unacceptable behaviour.

1)
Reasoning with the pupil.

2)
Reprimand (including advice on how to improve).

3)
Loss of privileges for the offending child  such as school tour.   Parental 
co-operation can be of great value here i. e. to ban television for a period, 
to withdraw  some privilege at home, pocket money, etc. to reinforce 
home-school link.

4)
Detention during a break under supervision of class teacher.

5)
Prescribing additional homework.

6)
Referral to Principal.                                                   

7)
Communication with parents.

Operation of the Discipline Code

We operate a discipline card system in the school where all breaches of rules are recorded and signed by your child. There is a colour coded system of white, yellow and red cards. After three breaches of discipline a letter is posted to  parents inviting them to come in and discuss the child’s behaviour.  

Where there are repeated instances of serious misbehaviour, the Chairperson of the Board of Management will be informed and the parents will be requested in writing to attend at the school to meet the Chairperson  and the Principal. 

If the parents do not give an undertaking that the pupil will behave in an acceptable manner in the future the pupil may have to be suspended for a temporary period.  Suspension will be in accordance with the terms of Rule 130 (5) of the Rules for National Schools.  The Chairperson or Principal is authorised by the School Board of Management to exclude a pupil or pupils from the school for a maximum initial period of 3 days, for being continuously disruptive or for a serious breach of discipline.  Expulsion may be considered in an extreme case in accordance with Rule 130 (6).

Difference: 

The school recognises the variety of differences that exist between children and the need to accommodate these differences.   All efforts will be made to match the curriculum to the abilities, aptitudes and interests of each pupil.   This should help to reduce boredom, lack of interest or lack of progress.   We operate an independent objective assessment programme in St. Joseph’s and the results are communicated  to parents on a regular basis when parents are invited individually to discuss the results or any problems they or their child may be encountering in school.

Positive Approach:

Every effort is made by all members of staff to adopt a positive approach to the question of behaviour in the school.   St. Joseph’s places greater emphasis  on encouraging positive behaviour rather than on sanctions in the belief that this will in the long run give the best results.   We teach the children pride in themselves, their school and community.

Children are encouraged in each class and through the whole school to be positive and well behaved towards each other.

Each year there is an anti bullying session held in the school  with an outside group facilitating.   Here children’s attitudes towards each other are challenged.  This is generally done in 5th class.

The Stay Safe Programme and Walk Tall Programmes are  taught in each class. Good behaviour, good attendance and  achievements are acknowledged in the school.   In the Alive O Religion programme there is great emphasis on respect and love for one another.     In each class lessons are taught to promote positive behaviour.      This is also stressed at school assemblies which are held throughout the year.

We encourage all parents through regular contact to  co-operate with St. Joseph’s staff and management by encouraging their children to abide by the school rules, by visiting the school when requested by the Principal or other members of the staff.

You, the parents,  play a crucial role in shaping the attitudes which produce good behaviour in our school and in the community.  Please take full advantage of all formal  and informal channels of communication made available by the staff.   If you wish to discuss some issue with a teacher please ring Teresa at Phone 0402 32984:  Fax: 0402 29786 or E-mail iosefstaf.ias@eircom.net
 and make an appointment.

When children are registered in St. Joseph’s, each parent must read the Code of Discipline  and sign it stating that they accept it and will implement it.




  HOME/SCHOOL  LINKS
The school welcomes all parents  to contact the school but interruptions must be kept to a minimum.

All  meetings with the Principal or Class Teacher must be by appointment. Phone: 0402 32984   Fax No. 0402 29786  E-mail:iosefstaf.ias@eircom.net.

Please follow our school affairs on our web site at www.iosef.ie. 
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 Telephone calls about children’s absences,  dental appointments, etc. cause  disruption.  All of these messages  can be given to Teresa at 32984 or e-mail us at the above address.  There is no need to ask a teacher to leave his/her class for  such messages.  

Parent/Class Teacher Meetings

The child’s education and welfare are best served where there is regular contact between parent and teacher on matters relating to the child’s 
progress and well-being.  Parent/teacher meetings, therefore, form an integral part of our school’s programme.  In St. Joseph’s school  parent/teacher meetings take one or more of the following forms:-

· Parents may meet with the teacher on a one to one basis,  by appointment, to discuss the child’s progress or other matters of concern to parent or teacher.  Such meetings may be initiated by either the parents or the class teacher. 

· Parents of infant children are in regular contact with the class teachers, when delivering or collecting their 
children and any  small problems that tend to arise are sorted out on a personal level between parent and teacher. If a problem needs further attention, an appointment may be made to discuss the matter more fully with the parent(s), class teacher and principal.

One to one parent/teacher meetings by appointment.

Teachers like to meet with parents on an individual basis early in the year to set out their modus operandi;  advising parents on matters of 
class rules, homework, curriculum etc.  These meetings are held towards the end of  November and individual invitations are sent out to each family.    This is a great opportunity for teachers and parents to get to know each other, get to know school and class policies and to encourage good attitudes to homework and good behaviour.

Regular consultation occurs between the Learning Support Team and Class teachers to identity children at risk with a view to providing  educational support.  When children are seen to be encountering learning difficulties parents are requested to come to the school for a progress report with the class teacher and Learning Support  Team. 

  Permission is requested to test the child and the results determine what action should be taken to aid the child’s learning.  Sometimes further diagnostic tests are administered or a child may be referred  to an educational psychologist through N.E.P.S. (National Education Psychological Service).  No child will ever be placed in a Learning Support Teachers class without prior consultation and the consent of parent(s) or guardian(s).   
Consultation also takes place to review progress and  when children have made sufficient progress they no longer go to  Learning Support  class.

Testing:   All children  in 1st to 5th classes are tested on objective English and Maths tests each May to monitor children on an annual basis and check to see if any corrective action or intervention is needed.   Other tests are used for dyslexia screening.   Each child in second class is tested for dyslexia  every year and other children throughout the school, where either teachers or parents express a concern, will also be tested for dyslexia.   If there is any concern arising from the tests parents are immediately contacted and there may be follow on tests or a recommendation that the child should have a psychological test. 

Annual Reports:
Individual Reports on pupils are issued at the end of each academic year.  A copy of this is also kept in school.    Please retain your copy of these as they are often requested when your son/daughter is entering second level school.

                              Parent/Principal Meetings.

Informal Meetings

The Principal is in regular contact with parents throughout the day by phone or by meeting them informally at the school gate, on the corridors or  in the school yard. 

Formal Meetings

Meetings by appointment in the Principal’s office on request of parent(s) or Principal.

First Holy Communion and Confirmation meetings take place in the school prior to these sacraments taking place.

Meetings are  held in May each year with parents of incoming pupils.   At this meeting the Principal gives a presentation on the history of the school and how it operates as well as useful advice on  starting  school, and a  St. Joseph’s School Information Booklet is issued giving details of the first few weeks in school.

The Parents’ Council  provides further contact between parents and school at this and subsequent meetings.

               


General  School Communications with Parents.

When necessary, information is communicated to the general body of parents by letter on items such as school events, school vacations for the year, etc.   When such communication takes place the eldest child in each family receives the letter in order to avoid duplication.    Newsletters are issued on a monthly to 6 week basis.     Please check with your child or you can read them on our Web-site www.iosef.ie
 School notice boards and display areas are also used to communicate with parents.

Class Teachers – Communications with Parents.
Class teachers communicate with parents by phone or letter when necessary, informing them of relevant matters.   Please do not contact teachers outside school hours about your child’s progress or school matters.    Contact is through the school at 0402 32984,  

Fax: 0402 29786,  e-mail iosef.ias@eircom.net
The Stay Safe Programme/Walk Tall Programme

The “Stay Safe Programme” is taught in the school with the approval of the Board of Management.  This involves hand-outs, discussions and video dealing with bullying and other problems children encounter as they grow up.

The Walk Tall Programme deals with drug abuse and other issues. The full programme is available in the school.

The S.P.H.E. Programme
Motivated and supported by our Catholic Ethos, St. Joseph’s School  strives to serve the children of the community in their education. Child centred in its approach, the school wishes to promote and deepen the core values of honesty, respect, welcome, co-operation and tolerance of differences.

Central to achieving this is the valuing of each one’s uniqueness within the group context. In the S.P.H.E. programme we teach the children how to take care of their bodies by the adoption of a  healthy lifestyle.   Please see our School’s Healthy Eating Policy.  We encourage a balanced diet and  taking exercise.  We also encourage children  to avoid  smoking, alcohol, illegal drugs, to have a no tolerance policy to bullying, to respect each other and to be discerning of all advertising in the media.
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                                              HOMEWORK       

HOMEWORK POLICY

Parents are asked to  -

· Encourage a positive attitude towards homework from an early age.

· Praise rather than criticise.

· Encourage the child to undertake his/her homework independently.  This will help to build confidence and self-discipline.

· Parents are asked to foster a positive attitude to all subjects.

· Encourage the child to organise him/herself for homework, e.g. to have all the required materials to hand (books, pens, etc.).  The pupil should have the Homework Journal open to tick off work as it is completed.

· Agree with the child a suitable time for doing homework, taking into 

account his/her age, the need for playtime, relaxation and family time.

· Help the child to do his/her homework by providing a quiet place, 

suitable work surface, free from distractions, interruptions, T.V. 

and other children where possible. 

· Parents/Guardians are advised not to over-help by doing the work 

for the child,  i.e. giving him/her the sentence, the answer, etc.

However, some children will require assistance and a one to one 

situation with the   parent/guardian can be beneficial.  If in doubt as  

to the level of assistance   required please consult with the class

teacher concerned.

· Presentation - where neatness and presentation are concerned, 

encourage the child to do his/her best writing, etc. (within a reasonable 

time  limit).

· In some instances parents/guardians may be asked to sign the 

homework   notebook having checked that all assigned work has  

been complete.

· Please check that the pupil has prepared for the next school day and has 

all  the school requisites that he/she will require - e.g., books, copies, pens, mathematical equipment, dictionary, P.E. clothes if necessary etc.
· If a child has difficulty with any aspect of his/her homework this should

be communicated to the teacher by writing a note in the homework

journal explaining the difficulty or arranging to meet the class 

teacher with a view to resolving the issue.

 THE  REASONS FOR  HOMEWORK

· As a link between home and school.   It strengthens the partnership between parents/guardians, teachers and children.

· Parents/Guardians can become actively involved in the child’s formal education, observe the child’s progress  and identify any problems that the child may have.

· To evaluate and build on work undertaken in the classroom.

· To give children the opportunity to memorise and further study areas already taught in school, e.g. History, Geography, Poetry, Spelling, Reading, Tables etc.

· As an exercise in self-discipline.  To develop independent study habits which will prove invaluable later on in life.


                                                                                                                                                                                                    







TYPES OF HOMEWORK:

There is generally a mixture of oral work (study/memorisation) and written work.  This balance may vary depending on class work.

Memorisation i.e. learning by heart, forms a very important part of homework and should always be checked as it is often  neglected by children.

In relation to spelling each teacher will advise on the method he/she recommends for your child at their particular class level.

INFANTS:

In infant classes, homework is sometimes given but is not recorded by pupils.  Parents/guardians at infant level tend to have more contact with the teacher and are generally aware of what the child has to do.

Homework usually consists of word recognition, reading or perhaps a worksheet.     It may also involve informal work such as collecting items for the nature table.  

N.B.  Parents/Guardians are requested to ensure that the child comes to school each day with a pencil case containing all the items he/she needs for school.

FIRST-SIXTH CLASS:
Homework is generally assigned to all classes from 1st to 6th and is written in a homework copy or journal.  Homework tends to cover all subject areas with the core subjects, Irish, English and Maths being allocated some time.

 Paired Reading is encouraged in some classes and parents /guardians will be advised on this matter by the class teachers concerned.

TIME  SPENT ON  HOMEWORK

It is difficult to specify how long children at various levels should spend on homework as the time spent depends on:-

· The age of the pupil.

· The child’s ability to listen in class and learn.

· The child’s level of concentration.

· The suitability or otherwise of the learning environment - distractions, interruptions etc.

· The time of evening when homework is undertaken.

The suggested time for homework is as follows –
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Junior Infants 
0    -     10 minutes               

Senior Infants
Up to 20 minutes                   

1st Class

Up to 30 minutes

2nd Class

Up to 40 minutes

3rd Class

Up to 50 minutes

4th Class

Up to 1 hour

5th Class

Up to 1 hour 15 minutes

6th Class
Up to 1 hour 30 minutes.

At the beginning of the school year each individual teacher will outline the approach he/she recommends  to be taken at the particular level they are teaching.   The teacher will advise parents as to the length of time he/she would expect the work to take.  Please talk to your teachers at the November Parent/Teacher meetings about this issue.

Periodically, some teachers may ask parents/guardians to monitor and note the time taken by pupils to complete assigned homework.

SOME   DIFFICULTIES THAT MAY ARISE.
If a child is doing his/her homework under the proper conditions, as outlined above, and is taking too long to complete it, the parent/guardian should write a note in the child’s journal explaining the difficulty or arrange to meet the class teacher with a view to resolving the issue.

If problems exist or arise at home which may prevent or interfere with a child’s homework, the teacher should be notified.

 ILLNESS/ACCIDENTS
In the event of a child becoming ill at school or suffering a fall or injury, parents/guardians  will be contacted by phone.  It is very important that we have a contact number of somebody who will be able to collect the child if the parent/guardian is not available.  If you give such a contact name and number please inform the person that you are doing so. 
Each pupil’s parent or guardian must give details of health problems on the

registration card.  The name of the family doctor and dentist must be  supplied and permission given to the school to bring the pupil for treatment to their  own doctor/dentist. In the event of their  doctor/dentist not being on duty permission is requested to bring the child to the on duty doctor/dentist  if the parent, guardian or nominee are not contactable.

Please inform the school of any changes you wish to make to your registration card during the school year by contacting Teresa in the office at 0402 32984 or Fax: 0402 29786.  E-mail iosefstaf.ias@eircom.net  It is vitally important in the event of sickness or accident to have a fully updated correct registration card with contact numbers. 

PARKING

Re:  Church Car Park 
The orderly flow of traffic at the school at delivery and collection time is essential for safety, bearing in mind the numbers involved and the very busy main road.   Please drive in at the entrance under the arches and exit at Monument Lane without delay and be alert to children/parents on foot.     Parents are asked not to park at the school wall as this necessitates reversing into the path of incoming cars and children.  If you are accompanying your child into the school, please  park at the back of the church.    There is ample car parking here.          

There is one place in the car park reserved for wheelchair use.  Please leave this space vacant, it would really be appreciated   by those who need it.

Please do NOT park on the footpath immediately outside the school gate or at both 

sides of the road near it as this blocks the view of oncoming traffic and could cause an accident if visibility is hindered.    Please obey this safety rule and co-operate with the traffic warden.      You may drop off your child in the new  lay by in front of  the school  and quickly move on.    Parking is not allowed here.   This is an official council lay-by with yellow zig zag lines.    You risk being fined by the Traffic Warden if you park illegally here. 

Re:  Staff Car Park
The Staff Car Park is strictly for school staff and must not be used by parents or  used as a turning point.   There is one wheelchair place here.   Please leave it free.

NAME TAGS

In order to avoid unnecessary distress to the pupil all special possessions MUST  be named - i.e. coats, shirts, jumpers, ties,  lunch boxes, bicycles, pencils, pens, rulers, rubbers, colouring pencils, school books, copies etc.   The school cannot accept responsibility for lost items.   Please do this at the beginning of the school year or when you buy new gear for your child.

 Cards and Invitations
We would ask parents to avoid issuing birthday invitations, Christmas cards, or gifts in the school as this can cause upset to children not  included.    Likewise, at First Communion and Confirmation parents  should give cards privately at home and not at the ceremony.

 HYGIENE
Every effort is made to keep the school neat and tidy and to keep the toilets and wash hand basins sterilised and clean every day.  A plentiful supply of clean towels is provided.   Towels are washed and dried in the school laundry on a daily basis.

                                                    HAIR CARE

When hair lice appear we inform parents of all children in the class where it is reported  by means of the Department of  Health Circulars.  Please check your child’s hair regularly and inform the school if there is a problem.   If you see a letter in your child’s bag re hair lice it means that there has been an incidence of it in your child’s class.

Books/Bags.

Please check books and schoolbags and ensure they are kept neat, clean and tidy at all times.    Also check that your child’s bag has the minimum amount of books necessary and keep the weight of the bag as light as possible.     Please check for notes, newsletters, etc. on a regular basis.

ANNUAL RAFFLE 

The school holds an annual raffle in the second term.   Please help here by sponsoring prizes or by  buying and selling tickets.    All money raised is spent on your children so we hope every parent helps out here. 

        SCHOOL SUPPLIES LEVY

St. Joseph’s, like all other schools, relies on fund-raising to finance the extras in school.

We collect an Arts and Craft levy every September to fund photocopying, library books, jigsaws, paints, art materials, class games, computer software, hardware  and other classroom and sporting requirements.  The amount per child will be on the booklist and must be paid in September.    We cannot provide all the necessary equipment without this levy.   Please help us out here and pay on time.
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LUNCHES

We encourage children to bring good healthy lunches to school.   We do not allow crisps or chewing gum, lollipops or nuts in any class in the school.   There are two breaks for food, little lunch at 10.55 a.m. and big lunch at 12.30.   Children are given sufficient time to eat their lunch.  If your child has a particular eating disorder  or allergy please let us know.   The Departments of Education and Health run a very active healthy eating campaign.  We encourage healthy lunches, trying to avoid junk food. 

If your child forgets a lunch, please come to Teresa’s office and leave the lunch.    It will then be brought to the classroom for your child. 

Children are not allowed to bring their drinks in GLASS  BOTTLES – this is strictly a safety rule.   All lunch left overs must be brought home.

                           St. Joseph’s N. S. Healthy Eating Policy

Aims:     1.
To improve the nutritional quality of lunches.


  2.
To familiarise children with the food pyramid and with the value 

                             of exercise.

· We will do this by educating the children to make healthy food choices.    All classes will receive at least two lessons on healthy eating each term.    A link will be made with the home when lessons are completed.

· Everyday is a healthy lunch day.    A healthy lunchbox includes a piece of food from each of the first four shelves of the Food Pyramid.

· Friday is our treat day.    On this day one piece of food from the top shelf of the pyramid may be included.

· Juice cartons, cans and glass bottles are not allowed for safety and litter reasons.    Children are asked to use a plastic bottle for their drink.    Water, milk, soup and unsweetened juice are healthy choices.

· Foods that have wrappers are to be kept to a minimum.   All leftover food and wrappers will be brought home to help protect our school environment.

· Healthy eating will be encouraged at all times.    Support of parents will be most beneficial and greatly appreciated.

· The opportunity to attend a healthy eating information evening will be offered to all parents.     This is particularly stressed when children enrol for the first time.

Foods not allowed are:  Crisps, peanuts, chewing gum,. Lollipops, cans, fizzy drinks, drink cartons, sweets (Fri. Only) chocolate bars (Fri. only).

Make the right choice, the healthy choice:   join our healthy school team.!!!!

                                                         Pyramid.

                                                       Illustration  

                                          SCHOOL TOURS

We operate school tours at the discretion of individual teachers.  Every effort is made to give a variety of tours to children as they progress through school.  The school feels tours are a good educational and social occasion for children and teachers and encourage children to participate.   We keep costs to an absolute minimum and sufficient notice of a minimum of 3 weeks  is given for children to save up for their tour.  Each child is given a copy of details of the school tour which contains departure time, cost and consent form authorising medical attention  in the event of an accident.  No child will be allowed go on tour without the consent form. This form is given out three weeks before each tour.

LITTER

All litter must be placed in the bins provided.   We operate a litter patrol system in the school.   When children are on litter patrol they are provided with disposable gloves, and a mechanical “litter picker”.    All lunch leftovers must be brought home every day.   This is also important for parents so that you can monitor whether your child has eaten all his/her lunch.

ABSENCES

Under the Education Welfare Act 2000, we are now  legally bound  to report absences over 20 days to the Education Welfare Office on a standard form stating child’s name, address, date of birth, P.P.S. number, Parents/Guardians’ names.   If your child is absent for more than 20 days you now risk prosecution and being fined. 

To answer a few questions –

Q. We usually go on holidays in June or September, will this be counted as absences?

A. Yes, all days missed will be counted.

Q. Do we need to send in notes for absences?

A. Yes, you do and these will be retained by the class teacher for presentation to the Education Welfare Officer.   East note must contain the details of the absence and the reason for the absence.    It is the policy of St. Joseph’s to insist on written notes.    Phone calls will not suffice. 

Each parent is issued with a Booklet from the Education Welfare Board  explaining about school absences. 

Notes are also required -  

1)
If the child has to leave the school during school hours.

2)
If someone other than the  parent or guardian is collecting a child from

 school.

We have to insist on the above rules. Please encourage your child to come to school every day.

Children must not leave the school grounds during the school day for any reason unless written request is received from a parent.  

Children leaving school early for any reason must be collected at the classroom door.  No child will be allowed to  go to the car park or the school gate to meet a parent. 

No child will be allowed out of school during school hours to walk home or go to dentist or doctor.  This is strictly a safety issue for your child.     They will have to be collected at the classroom door.    Please abide by this to avoid embarrassment. 

                                            INFECTIOUS  ILLNESSES

The school must be notified immediately of any infectious illness.    Department of Health circulars will be issued when a particular infectious illness is reported.

      CHARITY & SOCIAL EVENTS

There are many requests to sell tickets and promote various charities and events through the children.  It would be impossible to help them all.  We encourage children through various projects to create awareness of need in their area and in the world.  We support Trócaire during Lent and also one or two other worthy causes per year.   This is Board of Management policy and will be strictly adhered to.   The Parents’ Council will also have a couple of fund raising events during the year.  You will be kept informed of upcoming events and a report will be issued afterwards to you detailing the amount raised and how the money was spent.

                                                  COMPETITIONS

As a school we get lots of  requests  for children to participate in Art, Essay and Poetry competitions every week of the year.  Obviously, we cannot support them all.   A class may participate at random but to ensure that those who are interested in participating get a chance,  we put  the competitions  on class and general information notice boards.   Pupils and Teachers may then select their own interest area if they wish.

SUMMER CAMPS

The Board of Management distributes all literature on summer camps as a service to parents.     It is entirely up to each parent to decide if they want to partake or not in any particular camp.  They do not give any preferential treatment to any one group above another.

     CLASS RULES
Each individual teacher has his/her own class rules which will be communicated to pupils early in the year.  

       NATIONALLY AGREED COMPLAINTS PROCEDURE

1.1 A parent/guardian who wishes to make a complaint should approach the class teacher with a view to resolving the complaint.

1.2 Where the parent/guardian is unable to resolve the complaint with the class   

teacher she/he should approach the Principal Teacher with a view to resolving it.

1.3  If the complaint is still unresolved the parent/guardian should raise the  

       matter with the Chairperson of the Board of Management with a view

       to resolving it.  

                                             SCHOOL BOOKS
Pupils must have all the necessary books.   Book lists are available in June of each year.   Please put your child’s  name and class clearly on each book.

Children must have their full complement of books and copies when they return to school in September. 
Pupils must treat school books, equipment and school property with respect.   Children’s  books should be covered and kept clean to encourage neatness and pride in their work.  Where possible,  pupils are encouraged to pass them on.   Many  parents  make  private arrangements about buying second hand books from friends. 

 BOOK GRANT

The Department of Education provides money for books for  needy children in the following circumstances –


*
unemployment


*
prolonged illness of a parent


*
a large family with inadequate means


*
a single parent family


*
other circumstances which would indicate a similar 



                     degree of financial hardship.

If you belong to one of these categories or need further help or advice - please contact the Principal who will be only too  pleased to help you in total confidentiality.

                                                 BICYCLES
It is important that children using a bicycle be familiar with the Rules of the Road and obey them.  The wearing of a helmet may be an important factor in preventing serious injury or even death should your child be unfortunate enough to be involved in an accident.  The following rules apply to children bringing bicycles to    school -

[image: image6.wmf]1)
A helmet must be worn.  Each child must bring his/her helmet to the 
classroom and be responsible for it.

2)
All children cycling to school must dismount at the school gate and walk with the bicycle into the school grounds.                     

3)
When walking their bicycles to the main gate children should keep to the right of the path so as not to obstruct others.

If any child fails to obey the above rules a letter will be sent home to the child’s parents/guardians  telling the pupil  to leave his/her bicycle at home.

Constant disregard for the rules may result in the child being forbidden to cycle to school.

                                      SPORT & LEISURE

We encourage active participation for all pupils on a non--competitive basis. A central element in School Policy is the promotion of the ‘ Sport for All’ philosophy.   “There is more to sport than medals, competitions and championships, and we must continue to foster and promote its social and recreational aspects.  In particular, as far as children are concerned the emphasis should be on active participation by all, rather than competitive performance by a few.   Above all the participants should enjoy their experience”,   (“Sport for All” -Department of Education & Science)

Each class has one hour per week P.E. class.      We endeavour to  give children experience of sports and leisure time activity as a healthy way of life.   To quote the Department of Education & Science ‘Curriculum for Physical Education in Primary Schools 2001’   “Physical education is built on the principles of variety and diversity, not of specialisation”.    

We also have one week’s sporting and health activities in the school in the month of June  when we highlight good personal hygiene, healthy eating etc.    We also have an array of board and leisure games in the school for use by children on wet days.

The school has a well stocked sports press and all teachers avail of this for a variety of P.E. gear and activities in the G.P. hall or externally on the basketball court and grassed areas. 

                                         MEDICATION 

As a general rule teachers will not be involved in the administration of medication to pupils.   In exceptional circumstances where a teacher agrees to become involved in the administration of medication the parent in question will write to the Board of Management requesting the Board to authorise a teacher to administer the medication.  If the Board, having considered the matter, authorises a teacher to administer medication they will then seek an indemnity from the parents in respect of any liability that may arise regarding the administration of the medication.  

Parents are welcome to come to the school and administer medication themselves.

                                                 DOGS 
[image: image7.wmf]
In the interest of safety we would ask all Parents/Guardians who own dogs to keep them confined to their own home, particularly, in the morning as dogs are coming in to the school grounds.    If dogs cause a nuisance we will ring the dog warden.
                          SCHOOL UNIFORMS & DRESS CODE


 1.   The school uniform consists of a bottle green jumper with a yellow stripe on 

the “V” neck and the school crest on the left front.  The shirt is mid grey 

in colour and the tie is green and yellow striped.  The remainder consists 

of grey skirt, pinafore or slacks and black shoes.   
 2.       Junior and Senior Infants may wear the school track suit or uniform.  This

is at the discretion of their parents/guardians.
3.    The school uniform must be worn on all school days other than on days 

of P.E. lessons.  Black or dark shoes must  be worn with the uniform.

  4.   For Physical Education, runners are compulsory and the school tracksuit

 is to be worn on P.E. days.

  5.   Pupils are not allowed to wear studs  or earrings  in school.  The 

              school will not accept responsibility for lost jewellery if it is worn or 

              brought into school.

 6.  Extreme hairstyles or cuts are not permitted e.g. bleached, tinted or 

             shaven heads.

      Mobile Phones
It is recognised that mobile phones can be intrusive and distracting in all situations and particularly in schools.

In addition to the inconvenience, the debate still goes on about the possible harmful effects of the frequent use of mobile phones.    Children could be particularly vulnerable in this issue.

The Board of Management of St. Joseph’s forbids the pupils to use mobile phones during the school day.    

[image: image8.wmf]A notice to this effect is displayed in the school.

                                GREEN  SCHOOL 

At  St. Joseph’s we endeavour to be an environmentally friendly school.  To this end we encourage children to recycle.   We are a “litter free” zone.  We take steps to save energy and water.  The exterior and interior of the school are clean, well maintained and pleasing to the eye.   We are members of  The Green School Action Committee.  In 1999, 2001, 2003, 2004 and again in 2006 we were awarded the ‘Green Flag’ for our endeavours.    Please speak to your children regularly about recycling and using litter bins.    “Where litter lies – beauty dies”.  Lets all keep Templerainey beautiful.  We also actively encourage energy saving in all its forms at home and in school.  Please make sure children bring all plastic bottles, cartons etc. home as disposing of litter is an expensive item for schools.   We have a Green Page on our Web-site at www.iosef.ie  Please visit our web  site.

           INFORMATION TECHNOLOGY
We have a modern fully equipped computer room and  in classes  we have a considerable number  of computers, printers, and software as well as an Internet link.  Our whole school is fully networked. 

We have been assisted in this by IT  grants  from the Department of Education and Science, a commercial promotion,  parents’  contributions and generous fundraising and sponsorship by parents and friends.     

It is important that we provide both pupils and teachers with opportunities to be familiar with computers etc. so that they can enhance the learning process.  We would like to enable children to communicate with other children world-wide and exchange information and experiences through the use of the Internet.  

                             St. Joseph’s School   Web-Site:   www.iosef.ie 

We have an Acceptable Usage Policy (AUP) in school which has been drawn up by Staff, Board of Management and Parents’ Council.    This policy is available in the school. 
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 Teachers/Classes:

Teachers are assigned to classes in accordance with Department of Education and Science Guidelines for the school year commencing in September. The school reserves the right to alter class groupings as children progress through the school.

Teachers returning from Sick/Maternity/Parental leave return to the class assigned to them at the beginning of the year.

COMMUNICATIONS

Regular newsletters are issued during the year and every effort is made to keep you all abreast of school and community events.  All present and previous newsletters can be accessed on www.iosef.ie     Please check your childrens’ schoolbags for newsletters which are issued regularly.    Also ask your children about school events and talk positively about life and school.     If you are unsure about holiday sheets or school events, please check on our web-site. 

                              BOARD OF MANAGEMENT
The Board of Management is responsible for the direct government of the 

school in accordance with -

*
The Rules for National Schools.


*
The Constitution of Boards and Rules of Procedure.


*
Circulars issued from time to time by the Minister.

The Board  Membership is made up as follows -

*
2 nominees of the Patron

*
2  elected  Parents (one being a mother, one being a 

                                       father).


*
The Principal.


*
One elected member of the teaching staff


*
2 extra members proposed by the Nominees above.

The Board of Management of St. Joseph’s operates an equal opportunity policy.

The names and officers of the current Board of  Management can be accessed on our web-site www.iosef.ie
               PARENTS’  COUNCIL
St. Joseph’s has an active Parents’ Council  with the following aims:-

· To represent the views of parents.

· To inform parents of developments in education and in the school.

· To foster co-operation between parents, teachers and school management.

· To help with the provision of extra equipment and teaching aids for the school.

The Council entertains the parents of new infants on the day of their enrolment in September with a coffee morning.   They also have provided the family receptions in the school hall after both the First Communion and Confirmation in May for the past  three  years.

The Council is always open to all educational, social and fund raising ideas  and parents are requested to submit such ideas to the Council in writing as the Council must adhere to a programme of events as agreed between themselves, the school and the Board of Management. This rule avoids any overlapping between the parties and the Council must strictly enforce it.

All communication with the Parents’ Council can be processed through the Secretary, C/o St. Joseph’s National School, Templerainey.

The Council also accepts donations for their school fund.   All contributions are receipted through the school.

The Council will be issuing newsletters throughout the year keeping parents up to date regarding educational, social and fund-raising developments.   They will produce their formal programme of events for the year in September.    The Council will present their annual financial report at their A.G.M. which is held in the Autumn.     Any changes here can be accessed on our web-site www.iosef.ie
by just clicking on the Parents’ Council section.

The names of members and officers of the current Parents’ Council can be accessed on our web-site at www.iosef.ie
Please keep this Booklet in a safe place.

If you have any queries please do not hesitate to contact the school at  0402 32984

For all updated information, photos, history etc. visit our Web-site www.iosef.ie 

We hope your time with us will be beneficial both socially and educationally.  You are very welcome to St. Joseph’s.

Tá fáilte romhaibh go leir chuig Scoil Iosef - 
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